Creating eBird Checklists
(Rev. 4/25/22)
Make a separate checklist for each site where you bird, each time you go out. Counts should be made as follows:
· All birds seen or heard on the site.
· All birds seen or heard within sight of the site. For example, count birds seen or heard as you approach the site if you can see the site.
· All birds seen or heard around the perimeter of the site.  For example, you are standing on the site and you hear a bird nearby in the woods around the site.
Keep track of (or estimate) your distance walked, when you started, how long you were at the location, and weather conditions.  Do not count the time or distance to access the site; also, do not count birds seen or heard until you arrive at the site.
· If are not using the eBird mobile app, you will need to record information and enter it manually in eBird later under the “Using a Computer” section below. 
· If you use the eBird mobile app, tap START CHECKLIST when you arrive on the site.  The eBird mobile app automatically records the time started/ended and distance walked.  Make sure RECORD TRACK is on.  
· After you stop the checklist recording, enter the weather conditions in the checklist comment section.
· For reference we provide in a separate attachment the distances for each site below, and about how long it typically takes. Times vary depending on bird activity!

Using a Computer (not the eBird mobile app)
In your browser, search for eBird.org.
Click the blue SIGN IN button at the top right.
Log in using your username and password.
For the first time entering a checklist for a site, follow these steps:
Select EXPLORE from toolbar. 
Click EXPLORE HOTSPOTS (on right side under photo). 
In the HOTSPOT box, type in the name of the monitoring site.  The names are: 
Michaux SF—Brock Tree Nursery, Franklin, US-PA 
Michaux SF—Corl’s Ridge SWMA, Franklin, US-PA 
Michaux SF—Kettle Springs SWMA, Franklin, US-PA
Michaux SF—Rothrock Rd. Pipeline Intersection, Franklin, US-PA
Michaux SF—South Mountain Golf Course, Franklin, US-PA
Michaux SF—Swift Run Rd. Pipeline Intersection, Franklin, US-PA
Michaux SF—Tarburner Springs SWMA, Franklin, US-PA 
In the pop-up box for the site you select from the list above, click SUBMIT DATA.
Next will be a page labeled DATE and EFFORT.
Enter OBSERVATION DATE.
Enter observation type as TRAVELING.
Fill in START TIME, DURATION, and DISTANCE.
Under PARTY SIZE enter the number in your party.
Under CHECKLIST COMMENTS include the temperature and weather (e.g., sunny, cloudy, partly cloudy).
Click CONTINUE.
Next will be WHAT DID YOU SEE OR HEAR?
Fill in the number of individuals by species.  For quick entry, use the JUMP TO SPECIES search box on the top right (above Add Species) and enter the species name. Next to the species name, enter the number of individuals seen or heard.  Click ADD DETAILS to record any comments such as MALE, FEMALE, HEARD, PERCHED ON NEST BOX, etc.
Answer YES to are you submitting a complete checklist.
Click on green SUBMIT.  After submitting, you will see a screen with the checklist. Review the list to ensure all species seen or heard have been captured. Click SHARE on the left of the checklist opposite your name. In the TO box enter msfbirds. Click SHARE CHECKLIST at the bottom of the Share area. This shares the checklist with the umbrella monitoring account.  The next time a checklist is submitted, click SHARE, then click MICHAUX STATE FOREST BIRD SURVEY in the CONTACTS box. 
For all subsequent entries for a site previously entered as above, follow these steps:
Click SUBMIT in the toolbar on the top left.
You will see the screen, WHERE DID YOU BIRD?
Click the down arrow from the CHOSE YOUR LOCATION box and scroll through your locations to find the site desired. 
Click CONTINUE.
Next you will see the screen DATE AND EFFORT.  
Complete the checklist using the instructions above.

Using the eBird Mobile App on a Smartphone
Download the free eBird mobile app. 
	Android phone:
		Go to PLAY STORE.
		Search on EBIRD MOBILE APP.
		Download EBIRD BY CORNELL LAB OF ORNITHOLOGY and install.
	iphone:
		Go to APP STORE.
		Search on EBIRD MOBILE APP.
		Select EBIRD CORNELL LAB OF ORNITHOLOGY.
		Download and install.	
While you have an internet connection, open the app. The first thing to do is to go to your phone’s settings and turn on LOCATION.
Check to make sure you have the correct bird packs. These are lists of birds by region.  
For an Android phone, tap the 3 green bars in upper left corner. Tap PACKS.  Scroll down to PENNSYLVANIA and tap GET to install this pack. (This can be done for multiple regions.) Once installed, tap back arrow at top left to return to the main page.
For an iphone, tap the MORE button at the bottom right of the screen.  Tap PACKS, type PENNSYLVANIA in the search box, and click GET.  (This can be done for multiple regions.) Once installed, tap SUBMIT at bottom left to return to the main page.
The main page displays the current date and time, a record track option (make sure it’s turned on), a green start checklist button, and a menu of options at the bottom.
Once on a birding site, click START CHECKLIST.  Record species as noted above.  When ready to leave site, tap the STOP TRACK button and tap REVIEW button.
You will be asked to choose a location. If you have a network signal, tap CHOOSE A LOCATION, then tap NEARBY.  Type name of site as shown above in the SEARCH box.  Select site from recommendations.  (If you do not have a network signal on site, you will have to wait until you do have a network signal to choose a location. eBird will automatically save the checklist.  Note also that the next time you submit a checklist using the app, you may select the site from the list under the RECENT tab.)
Below the location it should show TRAVELING.  If it shows either STATIONARY or INCIDENTAL tap the down arrow and select TRAVELING.
Fill in the number of observers.  If you are birding alone, you will need to show 2 observers so the checklist can be shared with the umbrella account.
Tap SHARE CHECKLIST WITH and enter msfbirds.  (This will come up automatically the next time.  You want to share with the umbrella monitoring account for data collection purposes.) Tap DONE to return to prior page.
Tap YES for a complete checklist.
Under CHECKLIST COMMENTS include the temperature and weather (e.g., sunny, cloudy, partly cloudy).
 Review the list of species to make sure they have all been captured.
Tap SUBMIT.

